Curriculum Vitae of

(NAME)



Home Address:      



    
Tel home: 

                                                 
Mobile:
                            
               


E-mail: 

                              

                            
Full Drivers Licence



Personal Statement

A GENERAL PARAGRAPH CONDENSING THE INFORMATION YOU NORMALLY PUT INTO YOUR LETTER OF APPLICATION, INCLUDING A DESCRIPTION OF YOU: PERSONALITY, YOUR ETHOS ETC



Education and Qualifications            (make sure most recent qualifications come first. – If you have not just left further education then there is  no need to list your GCSE’s/O Levels  – just put how many and range of grades)

College/University

Date

Qualification

Other Qualifications

· A BULLET POINT LIST OF ANY IN SERVICE TRAINING OR EXTRA CURRICULAR CERTIFICATES AND THE DATES ACHIEVED



Work Experience  (note – make sure your most recent employment comes first!)
 If you have recently qualified you need to list your student placements.

SCHOOL NAME AND ADDRESS

JOB TITLE (E.G. CLASS TEACHER YEAR 3) DATES FROM AND TO

· A BULLET POINT LIST OF YOUR DUTIES AND RESPONSIBILITIES WHILST IN POST



Interests and Hobbies
A SMALL PARAGRAPH OF ANY USEFUL INFORMATION THAT WILL ASSIST YOUR APPLICATION !!



References

ON REQUEST – YOU CAN LIST THEM IF YOU WISH
REMINDER : 2 PAGES MAX

