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The structure of the materials

Frequently asked questions

Contents of the five books

Individual sections
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Because of the varied background of supply teachers, a ‘one size fits
all’ package of materials would be difficult to produce. Therefore the
aim has been to provide a range of materials and strategies that
respond to the variety of needs. Some of the questions that supply
teachers suggested the materials should answer are listed below. You
may want to bear these in mind when identifying your needs and
planning how to use the materials.

• How was my training different from today’s teacher training?
• How do I cater for children with ‘Special Educational Needs’?
• Which phase/key stage do I need to know more about?
• Is my knowledge up to date in a specific subject?
• Do I cater for individual needs in the classes I teach?
• How do I build on prior attainment?
• Do I need to increase my repertoire of teaching strategies?
• Am I aware of the varied learning styles pupils might have? 
• How do I make an impact on the class quickly?
• Are there any class-management strategies that I don’t know about?
• Am I aware of my professional duties and legal liabilities?

The structure of the materials is designed to facilitate a quick 
self-assessment of need. 

You will find details of the contents of each book on pages 10–11.
This will give you an overview of the materials and is an easy reference
tool to enable you to find the information you are looking for quickly.

The sections are written in a manner that allows you to scan for
information easily. Each section begins with a box that identifies the
focus of the section. For example, section 1 of primary mathematics:



If you feel you already know or understand all foci that are in the box,
move to the next section. If you feel you need to know more about one
or two foci, for example:

At the end of each chapter you will find a suggested reading list and
references, such as to the National Strategy Frameworks for teaching,
QCA publications, DfES publications, and so on. The writers also
identify other resources that they believe supply teachers will find
useful. They do not represent a DfES recommended reading list. It is
acknowledged that there may be other resources that teachers would
find useful but which do not appear in these lists.
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Useful reading and
resources

The structure of the materials

Scan from Primary Maths to follow.

[add number on scan]
[arrow from text to scan]

[arrow from text to scan]
[arrow to website]

You should scan the questions in
the left-hand column to find the
appropriate number.

The question is followed by a
summary of what you need to
know. Guidance is given to
sources of information from
which you can find out more.

The questions act as a checklist
to allow you to assess your
current performance or
knowledge. The purpose is 
two-fold:

• to update your knowledge –
what you need to know, and
what you might benefit from
knowing, in order to improve
your practice;

• to cover key skills, which you
might benefit from applying,
in terms of classsroom
organisation of the subject.

The guidance to sources of
information suggests specific
pages of national documents or
websites. This will save you time
searching for the information
you need.


